How to Generate SiS Grade Sheet Report

Step 1: Where to Configure Signatories
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Associated Class Attributes

Course ID: 102256 Course Offering Nbr: 1
Academic Institution:  KSAL KSA Univ. for Health Sciences Class Section: ABL
Term: 1421 SECOND SEMESTER OF 2013/2014  Session: Regular
Subject Area: RESP RESP Associated Class: 1
Catalog Nbr; 34 Respiratory Sciences
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Step 2: From Where to generate GradeSheet
Option 1: Direct from Gradebook
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Search: f

| | @

= Self Service
= Faculty Center
— My Schedule
— Class Roster
— Grade Foster

Faculty Center W Search ]

| my schedule ” class roster ” grade roster ” gradebook ” class assignments |

Gradebook

SECOND SEMESTER OF 2012/2014 | Regular Academic Session | KSA Univ. for Health Sciences | Undargraduate

— Assignments
[ Search “ UROR 412 - BOM (1366) change class I

[+ Records and Enrollment o

[> Curriculum Management Ureclegy and Renal (Multi Comp)

[ Set Up_S.ACR Days and Times Room Instructor Dates

I Reporting Tools TBA TBA Staff 02/04/2014 - 03/10/2014

[ PeopleTools

[ Support Inquiries

— My Personalizations

— My Dictionary Go to: Class Gradebook Grade by Assignment Cumulative Grades Reguirement Designation Import Component Grades

— My Feeds
generate gradesheet "!P"rtl Select Grade Roster: ®\ update I

Grading Status: ek =
Name Campus ID ID MIDTRM PEL Final-W OSCE Mid Term Grade / Owerall Grade / Override
Owverride

Abdullah,Abdulrahman 31-03-01-003 1000003280 80.00 77.78 82.50 85.07 q 77.80 C+ Q Note
Khalid

Option 2: especially for COSHP (through BI Publisher so that they can also specify Program)

Page 3 of 8



How to Generate SiS Grade Sheet Report

Men - | E|

| & Query Report Viewer
= Self Senvice Enter any infarmation you have and click Search. Leave fields blank for a list of all values.

» Records and Enrollment g . ) )
earch by: |ReportMName v
= Curriculum Management y | P begins with KS_G

> Set Up SACR Advanced Search

7 Reporting Tools
[> Query Show Template Prompts
=~ Bl Publisher Search Results - _ .
— Cluery Report Viewer Report Definition Personalize | Find | View All| E | = First &1 q of 1 L4 | ast
— Repont Manager Report Name Description Data Source ID *Format Burst View Report

» PeopleTools

> Bupport Inguiries

- My Personalizations
- My Dictionary

- My Feeds

KS_GRDSHEET  Class Grade Sheet Report K3_GRD_SHEET_QRY PFOF T M View Report
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KS_GRD_SHEET_QRY

Institution: ':IO\
Acad Career: I—O\
Term: I—Q\
Class Nbr: I—D
Acad Program: IiO\

OK Zancel

Use % sign in Acad Program Table if you want to generate for All Program Student in this Class, Specify Program Code using Lookup for example UPPP if you want
to print only UPPP students from combined class on GradeSheet.
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Step 3: Review GradeSheet (Sample Attached)

GRADE SHEET

Respiratory Sciences RESP 314
Class Number: 1351 (B10M)
SECOND SEMESTER OF 2013/2014

King Saud bin Abdulaziz University for Health Sciences

Kingdom of Saudi Arabia
College of Medicine
Academic Affairs

E:-:L'“] PELIE%] c::"]' wm_:a“ DECE(16%]  ODEIPE[E%] 1[:2} l-{::] Grade ""m “m“
1876 16 2378 2008 1432 115 ga07| araz Be
1a:z 18 2188 m 1387 12 aze7| AT s ¥ B
ey 16 2188 24 1287 105 arar| mas e ¥ B
2135 18 3035 2478 1447 1481 g276| sono Be
175 1Er | s 185 1318 e az33| ssse e ¥ o
7136 16 365 27T 148 115 se0s| szan A
2132 18 3888 7T 1445 1482 geEz| sam A ¥ A
2 1428 3418 2682 144 112 s418| saas Be
225 14.28 38.78 2588 1328 132 s22¢| sans B+ ¥ A
082 16 3683 2908 1564 1312 amsz| msss B+
17E 16 3260 2688 1487 1438 saze| sran Be
5 18 4000 7T 1421 1332 gsze| sema s

Adjustment Required Column shows where Grade Change in Possible using 1.5 grace %age rule.

If you want to use Adjustment in your class, you need to go to

Gradebook and using Override Grade Logic change the letter grades for example from C+ to B and also add notes for your reference.
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Search:
| | ®

= Self Service
[ Campus Personal

Informatian Select Grade Roster: Q update I

=~ Faculty Center generate grade repnrtl
— Ly Schedule Grading Status:
— Class Roster
— Grade Roster

Go to: Class Gradebook Grade by Assignment Cumulative Grades Reguirement Designation Import Component Grades

= Name Campus ID 1D Asgnmnt  Fnl WE Mid Term Grade / Override Owverall Gradg—{Suarsida.
— Gradebook
— Assignments
[» Advisor Center Mavea,Allan John 1000008882 &} 3 Note
[ Search
e e Al Hazzani,Nouf 1000008882 [l sC_|Q Note
[ PeopleTools Mohammed
— Change My Password
Mishry.Mohammad ali 12-45-4554-5 0067 100,00 20.00 Q 92.00 A O Mote
Al&nizi, Nouf Fayad 280201012 1000005396 Q, Q) lote

You can reprint Gradesheet and in this case system will show you the new Grades (overridden) in Grades column where applicable. For Example F to IC, DN cases
and also adjustment cases. System will also change color of F, IC and DN grades to Red in Gradesheet.
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Step 4: Get it Signed and Now you can upload this sheet using this screen and can also specify document name. (This feature will be available after 5:00 PM
today)

Go to: Class Gradebook Grade by Assignment] Cumulative Grades Reguirement Designation Import Component Grades

Select Grade Roster: Q update |

generate grade repurtl

Grading Status:

Nama Campus ID 1D Asgnmnt Fnl WE Mid Term Grade f Override Owerall Grade f Owverride
Navea,Allan John 1000008883 [ Q Q lote
Al Hazzani,Mouf 1000008882 [ Q sC |Q Note
Mochammead
Mishry. Mohammad Ali 12-45-4554-9 ooey 100.00 90.00 | Q 92.00 A C)\ Mote
Al&nizi,Nouf Fayad 280201012 1000005355 [ Q Q Note
u

Attach Documents Personalize | Find | View All | @ | Bﬁ First Iﬂ 1-20f 2 Iﬂ Last

Document Name Attached File View Add Attachment

ITEET z Mew Text Document_(8]).txt wview | add attachment | El

ITEET & Mew Text_ Document_(24).txt wview | add attachment | El
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